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राष्रीय शैक्षनर्क धोरर्-2020 ची राज्यात 
अांमलबजािर्ी करताना  पदिी/ पदव्युत्तर 
अभ्यासक्रमाांसाठी नननित केलले्या श्रयेाांक 
आराखड्यानुसार निद्यापीठे, सांलग्ननत 
महानिद्यालये/ उच्च नशक्षर् सांस्ाांमधील 
निद्यार्थ्यांसाठी आांतरिानसता (internship) 
उपलब्ध करुन देण्याबाबतची मार्णदशणक तत्ि.े 

महाराष्र शासन 
उच्च ि तांत्र नशक्षर् निभार्, 

शासन ननर्णय क्रमाांकः  एनईपी- 2024/प्र.क्र.11 /निनश-3 
मादाम कामा मार्ण, हुतात्मा राजरु्रु चौक 

मांत्रालय निसतार, मुांबई 400032. 
नदनाांकः 05 फेब्रिुारी, 2024 

िाचाः   
1. उच्च ि तांत्र नशक्षर् निभार्, शासन ननर्णय क्रमाांक -  एनईपी-2022/ प्र.क्र.9/ 

निनश-3.  नदनाांक 20.04.2023. 
2. उच्च ि तांत्र नशक्षर् निभार्, शासन ननर्णय क्रमाांक -  एनईपी-2022/ प्र.क्र.9/ 

निनश-3 नदनाांक 16.05.2023. 
3. उच्च ि तांत्र नशक्षर् निभार्, शासन ननर्णय क्रमाांक -  एनईपी-2022/ प्र.क्र. 

(67/23) / ताांनश-2 नदनाांक 04 जुलै, 2023. 
 

प्रसतािना:-   
  राष्रीय शैक्षनर्क धोरर् २०२० मध्ये, निद्यार्थ्यांनी त्याांची रोजर्ारक्षमता सांिर्धधत 
करण्यासाठी आपल्या समग्र नशक्षर्ाचा एक भार् म्हर्नू अनुभिात्मक  शैक्षनर्क बाबींमध्ये 
सनक्रयपरे् सहभार्ी झाले पानहजे, सिण उच्चनशक्षर् सांस्ाांमधील  निद्यार्थ्यांना स्ाननक उद्योर् 
आनर् व्यिसायाांमध्ये  आांतरिानसतेची सांधी उपलब्ध करून नदली पानहजे तसेच प्राध्यापक आनर् 
सांशोधकाांसोबत सांशोधन आांतरिानसतेची सांधी प्रदान केली पानहज े अशी नशफारस करण्यात 
आली आहे. 
   निद्यापीठ अनुदान आयोर्ाने एनप्रल, २०२३ मध्ये निनहत केलेल्या नॅशनल के्रनिट 
फे्रमिकण  बाबतच्या मार्णदशणक तत्िानुसार शासनाने उपरोक्त शासन ननर्णयान्िये पारांपानरक/ 
व्यािसानयक अभ्यासक्रमाच्या पदिी/ पदव्युत्तर अभ्यासक्रमाांसाठी श्रेयाांक आराखिा नननित 
केला आहे. या शासन ननर्णयाांमध्ये आांतरिानसता साठी (internship)   सत्रननहाय 8 ते 12 
श्रेयाांक नननित करण्यात आले असून आांतरिानसता (internship) बांधनकारक करण्यात आली 
आहे.  
   आांतरिानसता, कामाच्या नठकार्ी प्रनशक्षर्, औद्योनर्क प्रकल्प आदींच्या माध्यमातून 
प्रायोनर्क नशक्षर्ाचे महत्त्ि अधोरेनखत करण्यात आले आहे.  निद्यार्थ्यांमध्ये रोजर्ारक्षमता ि 
उद्योजकता िाढािी म्हर्नू आांतरिानसतेच्या माध्यमातून उद्योर्-नशक्षर् सांबांध िाढीसाठी 
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निद्यापीठ ि शैक्षनर्क सांस्ाांनी मोठी भनूमका बजािरे् आिश्यक आहे. त्यानुषांर्ाने त्याांनी 
औद्योनर्क जर्त, एमएसएमई, व्यािसानयक आस्ापना, बँक ि नित्तीय सांस्ा, अशासकीय 
सांस्ा इत्यादींच्या प्रनतननधींशी सांपकण  साधून निद्यार्थ्यांना आांतरिानसता/ अप्रेंनटसनशप उपलब्ध 
करुन देण्याचा यशसिी प्रयत्न कररे् आिश्यक आहे. 
   आांतरिानसता कायणक्रम हे पूिणननधानरत, कालबद्ध,  सांरनचत, अल्प-मुदतीचे, 
प्रकल्पाांभोिती कें नित असतात जे निनशष्ट क्षते्राांमध्ये ककिा निषयाांमध्ये प्रत्यक्ष अनुभि प्रदान 
करतात तसेच, महत्त्िपूर्ण शैक्षनर्क आनर् व्यािसानयक  निकासाच्या सांधी खुल्या होण्यासाठी 
पे्ररक ठरतात. 
 आांतरिानसताची (internship) उनिष्टे खालीलप्रमारे् आहेत: 

• िर्ात न अनुभिता येर्ा-या प्रत्यक्ष औद्योनर्क िातािरर्ाशी निद्यार्थ्यांचा पनरचय करून 
देरे्. 

• व्यिसाय-उद्योर्ाांसाठी आिश्यक असर्ारी  निशे्लषर्ात्मक आनर् व्यिस्ापकीय 
कौशल्ये सांपानदत करण्याची सांधी प्रदान कररे्. 

• प्रत्यक्ष अनुभिातून सहयोर्ी कायणप्रर्ालीतून व्यािसानयक ि  सांपे्रषर् कौशल्ये, 
व्यािसानयक नैनतकता,  अिचर्ी ननराकरर् इत्यादी कौशल्ये नशकण्याची सांधी उपलब्ध 
कररे्;  निद्यार्थ्यांना  रोजर्ार ककिा सांशोधन यामध्ये निीन सांधी उपलब्ध कररे्.   
     

 ही उिीष्टे साध्य करण्यासाठी आांतरिानसता धोरर् नननित करुन राज्यातील प्रत्यके 
महानिद्यालये/ उच्च नशक्षर् सांस्ाांमध्ये आांतरिानसता कक्ष स्ापन करण्याबाबतची मार्णदशणक 
तत्ि ेनननित करण्याची बाब शासनाच्या निचाराधीन आहे. 

 
शासन ननर्णयः 
 राष्रीय शैक्षनर्क धोरर् -2020 ची राज्यातील अांमलबजािर्ीच्या अनुषांर्ाने पदिी ि 
पदव्युत्तर अभ्यासक्रम आराखिा ि श्रेयाांक आराखिा सांदभाधीन  शासन ननर्णयान्िये नननित 
करण्यात आला असून त्यानुसार निद्यार्थ्यांसाठी अननिायण करण्यात आलेल्या आांतरिानसता 
श्रेयाांकासाठी आांतरिानसता (internship) उपलब्ध करुन देण्याच्या अनुषांर्ाने निद्यापीठ/ 
महानिद्यालयाांनी त्याांच्या पनरक्षते्रातील औद्योनर्क जर्त, एमएसएमई, व्यािसानयक आस्ापना, 
बँक ि नित्तीय सांस्ा, अशासकीय सांस्ा इत्यादींशी समन्िय साधण्यासाठी निद्यापीठ आनर् 
उच्च नशक्षर् सांस्ा/ महानिद्यालय सतरािर खालील नमूद केल्याप्रमारे् आांतरिानसता कक्षाची 
(internship cell) स्ापना करािी. 

 

2. निद्यापीठ आनर् उच्च नशक्षर् सांस्ा/ महानिद्यालय सतरािर आांतरिानसता कक्षाची 
(internship cell) रचना खालीलप्रमारे् राहील. 
 

अ.क्र. पदानधकारी पद 
1 नोिल अनधकारी- निद्यापीठसतरािरील ककिा महानिद्यालय सतरािरील 

प्रनशक्षर् ि रोजर्ार कक्षाचा अनधकारी (नटपीओ) अ्िा निद्यापीठसतरािर 
कुलरु्रु ककिा महानिद्यालयाच्या सतरािर प्राचायण याांनी नामननदेनशत 
केलेला अनधकारी 

अध्यक्ष 
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2 सहायक समन्ियक- निद्यापीठसतरािर कुलरु्रु ककिा महानिद्यालयाच्या 
सतरािर प्राचायण याांनी नामननदेनशत केलेला अनधकारी  (एक)  

 सदसय  

3 निद्याशाखाननहाय समन्ियक- (निद्याशाखेचे अनधष्ठाता) सदसय 
4 निद्या्ी समन्ियक (प्रत्येक निभार्ातील निद्यार्थ्यांपयंत कायणक्षम पोहोच 

साधण्यासाठी नामननदेनशत निद्याशाखाननहाय समन्ियकाांद्वारे नामननदेनशत 
केलेले दोन निद्या्ी प्रनतननधी)  

सदसय 

 
 नोिल अनधकारी प्रत्येक शैक्षनर्क िषातील आांतरिानसताची प्रर्ती आनर् तपशील 
सांबांनधत कुलरु्रू / महानिद्यालयाचे प्राचायण याांना सादर करेल. 
 
3. या कक्षाच्या / निभार्ाच्या कामकाजाची सांनक्षप्त रूपरेषा खालील प्रमारे् असेल: 
 

I. शैक्षनर्क िषाच्या सुरुिातीला आांतरिानसता कक्षाची स्ापना/ पुनरणचना करण्यात 
यािी. 

II. स्ाननक उद्योर्ाच्या र्रजा लक्षात घेऊन प्रकल्प ननििण्यासाठी उनचत कायणिाही 
करािी.  

III. आांतरिानसता कक्षाने दरिषी निद्यार्थ्यांसाठी चाांर्ल्या आनर् िनैिध्यपूर्ण सांधी उपलब्ध 
करण्यासाठी निीन सांस्ा/ आस्ापना शोधण्याचा प्रामानर्क प्रयत्न करािा. तसेच, 
निद्यार्थ्यांच्या पसांतीच्या सांस्ाांपयंत पोहोचण्याचा प्रयत्न करािा. 

IV. आांतरिानसता प्रदान करण्यासाठी शैक्षनर्क सांस्ाांच्या ितीने औद्योनर्क सांस्ाांशी 
दीघणकालीन सहकायण स्ानपत करण्याकनरता आनर् त्याांच्याशी सामांजसय करार 
सिाक्षरीत करण्यासाठी कायणिाही करािी. 

V. निद्यार्थ्यांना निषयतज्ञ, उद्योर्, सांघटना, मार्णदशणक, प्राध्यापक सदसय याांची नोंदर्ी 
करण्यासाठी ि ती मानहती निद्यार्थ् यांना पाहता येण्यासाठी निनजटल पोटणल तयार 
कराि.े 

VI. आांतरिानसता पूिणतयारीचे कायणक्रम िषणभर आयोनजत कराि.े कायणक्रमाांची मानहती 
निद्यार्थ्यांना ई-मेल ि इतर माध्यमातून देईल. सांदभण पुसतके, नमुना प्रश्न, अनभरूप 
चाचण्या (मॉक टेसट) निद्यार्थ्यांमध्ये नितनरत कराव्यात. 

VII. निद्या्ी समन्ियकाांनी शैक्षनर्क सत्राच्या प्रारांभी निभार्/ निद्याशाखा सतरािरील 
प्राध्यापकाांशी सल्लामसलत करून व्यग्क्तर्त मानहती प्रपत्राांची छाननी करण्यास 
सहाय्य कराि.े 

VIII. आांतरिानसता कक्ष निद्यार्थ्यांसाठी मार्णदशणक/ पयणिके्षक ननििण्यास मदत करेल ककिा 
निद्या्ी आपल्या सांपकण जालाच्या माध्यमातून मार्णदशणकाची ननिि करेल. 
 मार्णदशणकाची भनूमकाः- आांतरिानसता काळात निद्यार्थ्यांना व्यािसानयक/ 
सांशोधन मार्णदशणन कररे् तसेच, आांतरिानसताचा अनुभि आनर् अध्ययन कौशल्य े
निकनसत करण्यासाठी इतर निषय तज्ञ / व्यािसानयक याांचे सहाय्य उपलब्ध करून 
देरे्.  
 तसेच, आांतरिानसता उपलब्ध करुन देर्ा-या सांस्ा/ आस्ापनाकिून 
पयणिके्षक उपलब्ध करुन देतील. त्याबाबतची मानहती  आांतरिानसता कक्षाकिून 
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निद्यार्थ्यांना देतील.  
IX. आांतरिानसता कक्ष आांतरिानसता देर्ारी सांस्ा ि निद्या्ी याांच्यातील समन्िय दूिा 

म्हर्नू कायण करेल तसचे आांतरिानसताशी सांबांनधत निद्यार्थ्यांच्या प्रश्नाांचे ननराकरर् 
कररे्, निद्यार्थ्यांच्या आांतरिानसता कायणक्रमाचा अहिाल देरे् यासाठी जबाबदार 
असेल.  

X. सदर कक्ष सांपकाचा प्रारांभकबदू असेल आनर् सिण प्रकारच्या शांकाांची उत्तरे देण्यासाठी ि 
समग्र प्रनक्रयेसाठी क्रीयाशील असेल. 

XI. याव्यनतनरक्त आांतरिानसता कक्ष निद्यार्थ्यांच्या व्यग्क्तमत्त्ि निकासासाठी तज्ञाांची 
व्यिस्ा कररे्, सांिाद कौशल्ये, शब्दसांग्रह सुधाररे्, व्यग्क्तर्त मानहती प्रपत्राची 
तयारी आनर् ई-मेल लेखनासाठी मदत करेल; त्यामध्ये, र्ट चचा, मुलाखत कौशल्य,े 
अनभयोनयता प्रनशक्षर् आनर् सराि चाचण्या, ताांनत्रक अहिाल लेखन, सादरीकरर् 
कौशल्ये, परदेशी भाषा ननपुर्ता इत्यादींचा समािशे आहे. 

XII. शासनाने ि युजीसीने ननदेश नदलेल्या राष्रीय उच्च नशक्षर् आराखड्यानुसार 
निद्यार्थ्यांच्या आांतरिानसतेचे मुल्यमापन करण्यात येत आहे याबाबत एकसमान नोंद 
ठेिून आांतरिानसता कक्ष त्याची खात्री करेल.  
 

4.  आांतरिानसता मूल्याांकन   
 आांतरिानसता पूर्ण झाल्यानांतर निद्यार्थ्यांनी आांतरिानसता कालािधीत नशकलेल्या 
र्ोष्टींिर प्रकाश टाकर्ारा एक सिणसमािशेक अहिाल तयार करायचा आहे. या अहिालािर 
आांतरिानसता पयणिके्षक, नोिल ऑनफसर/ टीपीओ आनर् मार्णदशणक नशक्षक सिाक्षरी करतील.  
 निद्यार्थ्यांना आांतरिानसता मूल्यमापन प्रपत्रात नदल्याप्रमारे् सांबांनधत निभार्ाने स्ापन 
केलेल्या तज्ञ सनमतीसमोर केलेल्या आांतरिानसतातील अनुभिािर आधानरत पनरसांिाद देरे् 
बांधनकारक असेल.   
 आांतरिानसताांचे मूल्यमापन निद्यार्थ्यांच्या नोंदिहीमध्ये नोंदनिलेल्या कामनर्रीच्या 
आधारािर केले जाईल.    
आांतरिानसता मूल्याांकन खालील ननकषाांिर आधानरत असेल:   
• सादरीकरर्ाची र्ुर्ित्ता आनर् पनरर्ामकारकता  
• ञानाची सखोलता आनर् प्रात्यनक्षक कौशल्ये  
• अध्ययनानुभिातील निनिधता आनर् प्रसतुतता 
• अभ्यासक्रमात नशकनिलेल्या सांकल्पनाांचा व्यािहानरक अनुप्रयोर् 
• आांतरिानसता अहिाल 
 पनरसांिादातील सादरीकरर्ामुळे निद्या्ी आनर् नशक्षकाांमध्ये ञान आनर् अनुभिाची 
देिार्घेिार् होईल आनर् निद्यार्थ्यांमध्ये सांिाद कौशल्य आनर् आत्मनिश्वास िाढेल. 
आांतरिानसता मूल्यमापनाला नदलेले महत्त्ि सांबांनधत निभार्प्रमुख आनर् नोिल अनधकारी / 
टीपीओ याांच्या अनधकार कक्षतेला असेल. मूल्यमापनादरम्यान निद्यार्थ्यांना नमळालेल्या एकूर् 
श्रेयाांकाांच्या (उत्तीर्णतेच्या िर) आधारे श्रेर्ी नदली जाईल.  
 

5. आांतरिानसता कक्षाच्या कायणपद्धतीत एकसमानता राहण्यासाठी कक्षाच्या कामकाजाच्या 
अनुषांर्ाने आिश्यक पनरनशष्टे क्र.1 ते क्र.9 सोबत जोिली आहेत.  
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  सदर शासन ननर्णय महाराष्र शासनाच्या www.maharashtra.gov.in या 
सांकेतस्ळािर उपलब्ध करण्यात आले असून त्याचा सांकेताांक 202402051759157208 
असा आहे. हा ननर्णय निजीटल सिाक्षरीने साक्षाांनकत करुन काढण्यात येत आहे. 
 महाराष्राचे राज्यपाल याांच्या आदेशानुसार ि नािाने, 
 

 
 

               ( अ. म. बानिसकर ) 
        उप सनचि, महाराष्र शासन 

प्रनत, 
1. मा. राज्यपाल याांचे प्रधान सनचि, राजभिन, मुांबई 
2. मा. मांत्री, उच्च ि तांत्र नशक्षर् याांचे खाजर्ी सनचि, मांत्रालय, मुांबई 
3. मा. प्रधान सनचि, उच्च ि तांत्र नशक्षर् निभार् याांचे सिीय सहायक, मांत्रालय, मुांबई 
4. मा. कुलरु्रु, सिण अकृनष निद्यापीठे, महाराष्र राज्य. 
5. कुलसनचि, सिण अकृनष निद्यापीठे, महाराष्र राज्य. 
6. सांचालक, उच्च नशक्षर्, महाराष्र राज्य, पुरे्. 
7. सांचालक, तांत्र नशक्षर्, महाराष्र राज्य, मुांबई. 
8. सिण सह/ उप सनचि, उच्च ि तांत्रनशक्षर् निभार्, मांत्रालय, मुांबई 
9. ननिि नसती (निनश-3), उच्च ि तांत्रनशक्षर् निभार्, मांत्रालय, मुांबई  

 
  

http://www.maharashtra.gov.in/
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पनरनशष्ट 1-  आांतरिानसता हमीपत्र 
  

1. विद्यार्थ्याचे नाि :           

2. सध्याचा पत्ता            

3. कायमस्िरूपी पत्ता      

4. ई-मेल आयडी             

5. भ्रमणध्िनी (मोबाईल) क्र.         

6. आधार क्र.        
7. पनॅ क्र.      

8. एकूण जी.पी.ए. (सरासरी श्रेयाांक)      

 9. आांतरिावसता पद्धत       
10. आांतरिावसता प्राधान्ये        
  स्थळ प्रमखु क्षेत्र  सांस्था / सांघटना 
प्राधान्य-1           

   
प्राधान्य-2             

प्राधान्य-3            

           

मी आांतरिावसता धोरणाच्या अटी, शती आवण आिश्यकताांशी सहमत आहे.  
विद्यार्थ्याची स्िाक्षरी:   
विनाांक : __________    

सिर विद्यार्थ्याने आांतरिावसता पवरचय िर्गात भार्ग घेतला आहे आवण आांतरिावसता काययक्रमात भार्ग 
घेण्यासाठी आिश्यक ती सिय कार्गिपते्र आवण प्रवक्रयेच्या र्गरजा पणूय केल्या आहेत याची मी खात्री केली 
आहे. तसेच त्याने / वतच्या मार्गयिशयकाकडून मान्यता प्राप्त केली आहे.     
  
विभार्गातील समन्ियक प्राध्यापकाची स्िाक्षरी  
विनाांक   
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पनरनशष्ट 2  व्यग्क्तर्त मानहती प्रपत्राचा नमुना 
 
नाि :  
सांपकण  क्रमाांक आनर् ईमेल आयिी:  
 
नशक्षर्  
  
उच्च नशक्षर्सांस्ेचे नाि                 िषण   
पदिी / मुख्य निषय : सीजीपीए:  
  
उच्च नशक्षर्सांस्ेचे नाि : पदिी                िषण   
पदिी / मुख्य निषय : सीजीपीए:  
  
आांतरिानसता / कामाचा अनुभि   
सांस्ा - सांघटना                   
प्रकल्प :  
्ोिक्यात मानहती :  
 
शैक्षनर्क अनुभि  
  
सत्र          िषण 
प्रकल्प :  
्ोिक्यात मानहती : 
 
इतर कतृणत्ि आनर् ियैग्क्तक आििीननििी  
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पनरनशष्ट 3 सांस्ेस सेिा परुनिण्याबाबतच ेपत्र 
 

(उच्च नशक्षर्सांस्ेच्या लेटरहेििर) 
प्रनत,      
व्यिस्ापक (मानि सांसाधन)  
.......................................    
.......................................    
  
निषय : <----> नशक्षर् घेर्ाऱ्या निद्यार्थ्यांना _____ आठिड्याांच्या आांतरिानसताची  
   निनांती 
  
मा. महोदय / महोदया,     

<िषण> साली स्ापन झालेल्या <उच्च नशक्षर् सांस्ेच े नाि> ला सिण शैक्षनर्क 
उत्कृष्टता आनर् पायाभतू सुनिधाांबिल  ------ मध्ये राष्रीय मूल्याांकन आनर् मान्यता पनरषदेने 
'<-->' श्रेर्ीची मान्यता नदली आहे.  
  िरील बाबी लक्षात घेता मी आपल्याला निनांती करतो की, आपल्या सन्माननीय सांस्ेत 
कृपया आमच्या खालील <निद्या्ी सांख्या> निद्यार्थ्यांना व्यािहानरक प्रनशक्षर्ाची परिानर्ी 
द्यािी. आपली खातरजमा झाल्यानांतर निद्यार्थ्यांना प्रनशक्षर्ात दाखल होण्यासाठी नकमान एक 
आठिड्याचा कालािधी द्यािा.    
अ.क्र. नाि उपग्स्ती क्र. िषण  निभार्  
          
          
  या निद्यार्थ्यांची व्यग्क्तर्त मानहती प्रपत्रे या पत्रासोबत जोिलेली आहेत. आपल्याकिे 
नरक्त पदे असल्यास, कृपया िरील शाखाांमधील निद्यार्थ्यांच्या मुलाखती घेण्यासाठी ननयोजन 
कराि.े  
आपल्या सांमतीची अपेक्षा! 
  

आपला निश्वासू, 
  

 नोिल अनधकारी / टीपीओ   
<उच्च नशक्षर् सांस्ेच ेनाि आनर् नदनाांक> 
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पनरनशष्ट 4 निद्यार्थ्याचे कायणमुक्तता पत्र 
 

<एच.ई.आय. लेटर हेि> 
  
प्रनत,      
मा. महाव्यिस्ापक (मानि सांसाधन)  
.......................................    
.......................................    
  

निषय : निद्यार्थ्याचे कायणमुक्तता पत्र 
  
मा. महोदय / महोदया,     

कृपया उपनरननर्धदष्ट निषयाच्या सांदभातील आपल ेपत्र / ई-मेल नदनाांक ................ 
पहा. आपल्या प्रनतग्ष्ठत सांस्ेत खालील निद्या्ी आपल्या अनुमतीने ि आपल्या 
मार्णदशणनाखाली आनर् देखरेखेखाली औद्योनर्क आांतरिानसता प्रनशक्षर् घेतील :  

अ.क्र.  नाि उपग्स्ती क्र. िषण  निभार्  
          
          

हे प्रनशक्षर् अभ्यासक्रमाचा आिश्यक भार् असल्याने प्रनशक्षर्ासाठी अभ्यासक्रमात खालील 
मार्णदशणक तत्त्ि ेनननित करण्यात आली आहेत. त्यामुळे कृपया सांबांनधत निद्या्ीस मार्णदशणकाने 
खालील मार्णदशणक तत्त्ि ेसूनचत करािीत, अशी निनांती करण्यात येत आहे.   

• आांतरिानसताचे िळेापत्रक तयार करून त्याची एक प्रत आम्हाला पाठिािी. 
• प्रत्येक निद्यार्थ्याने आांतरिानसता दैनांनदनी तयार करून अहिाल देरे् आिश्यक 

आहे.   
• कृपया दररोज निद्यार्थ्याची आांतरिानसता दैनांनदनी तपासािी.   
• प्रनशक्षर् काळातील कामाच्या िळेाांबाबत सूचना देरे् आनर् उपग्स्तीची नोंद 

राखरे्.  
निद्यार्थ्यांच्या कामनर्रीचे मूल्यमापन खाली नमूद केल्याप्रमारे् उत्कृष्ट, अनतशय चाांर्ल,े 

समाधानकारक ि असमाधानकारक अशा रु्र्ाांकनाच्या आधारे कराि,े अशी निनांती आहे.  
• उपग्स्ती आनर् सामान्य ितणन   
• कामर्ार आनर् पयणिके्षकाांशी सांबांध   
• नशकण्यासाठी पुढाकार आनर् प्रयत्न   
• ञान आनर् कौशल्य सुधारर्ा   
• सांस्ेला नदलेले योर्दान  
प्रनशक्षर् पूर्ण झाल्यानांतर सीलबांद नलफाफ्यात कामनर्रीचा अहिाल, सिाक्षरी करर्ा-या 

अनधका-यास अगे्रनषत करािा. या सांदभातील आपल्या प्रयत्नाांमुळे निद्यार्थ्यांचे ञान आनर् 
व्यािहानरक कौशल्ये यामध्य ेसकारात्मक िाढ होईल. आपल्या सहकायाची मनःपूिणक 
धन्यिाद आनर् त्यासाठी आम्ही कृतञ आहोत. 
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निद्या्ी सांस्ेच्या ननयमाांचे पालन करतील आनर् आांतरिानसतादरम्यान योनय ती नशसत 
पाळतील. निद्या्ी आपल्याला तारखेनुसार अहिाल देतील.  

................... या पत्राची प्रत सोबत.   
 आपले निश्वासू, 

  
नोिल अनधकारी/टीपीओ   

<उच्च नशक्षर् सांस्ेच ेनाि आनर् नदनाांक>  
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पनरनशष्ट 5 निद्यार्थ्याच्या कामाांची दैनांनदनी (नोदींचे सिरूप) 
  

आठििा नेमून नदलेले काम 
केलेले 
उपक्रम 

मुख्य नशक्षर् 
पूरक 

नटप्पर्ी 

     

     

     

     

     

     

     

     

     

     

     

     

  
  

 उद्योर्-पयणिके्षकाची सिाक्षरी  
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पनरनशष्ट  6 उपग्स्ती पत्रक 
 

<सांस्ेच्या अनधकृत लेटरहेििर> 
सांस्ेचे नाि ि पत्ता   
________________________________________  
________________________________________   
________________________________________  
  

निद्यार्थ्याचे नाि    
उपग्स्ती क्र.    
अभ्यासक्रमाचे नाि   
प्रनशक्षर् सुरू होण्याची तारीख    
प्रनशक्षर् पूर्ण होण्याची तारीख    
  
मनहना आनर् िषण:  

आठििा  सोमिार  मांर्ळिार  बुधिार  रु्रूिार  शुक्रिार  शननिार  
१              
२              
३              
४             
५              
६              
७              
८              
९              

१०              
११              
१२              

• उपग्स्ती पत्रक प्रनशक्षर् दैनांनदनीमध्ये नचकटिून ठेिाि.े ते काढू नका ककिा फािू नका.  
• उपग्स्ती रकान्यामध्ये लाल शाईने सुट्ट्या नचन्हाांनकत केल्या पानहजेत. अनुपग्स्तीला 

लाल शाईत 'अ' म्हर्नू नचन्हाांनकत कराि.े   
 

आांतरिानसता पयणिके्षकाचे नाि आनर् सिाक्षरी 
________________________________  
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पनरनशष्ट 7 पयणिके्षकाचा आांतरिानसता-मूल्यमापन अहिाल 
  

<सांस्ेच्या अनधकृत लेटरहेििर> 
  

निद्यार्थ्याचे नाि: 
________________________________________ 
नदनाांक: _______________ 
कायण पयणिके्षक : 
_______________________________________ 
शीषणक : __________________    
सांस्ा / सांघटना: 
_______________________________________ 
आांतरिानसताचा पत्ता : 
________________________________________    
आांतरिानसता तारखा : _____________________________ 
पासून ते ____________________  पयंत 
  
कृपया आपर् खालील ितणन ज्या िारांिारीतेने काळजीपूिणक पानहले ते दशणिून आांतरिानसता 
निद्यार्थ्याचे मूल्याांकन करा:    

मापदांि / ननकष:  र्रजा  
सुधारर्ा  

समाधानकारक  चाांर्ला  उत्कृष्ट  

ितणन           
कामकाजातील निश्वासाहणता         
सहकारी आनर् पयणिके्षकाांबरोबर 
सहकायण  

        

कामकाजातील अनभरूची         
प्रनशक्षर्ातील र्ती         
उपक्रमशीलता         
कामकाजातील रु्र्ित्ता         
जबाबदारीचे भान         
टीका-नटपण्र्ीची सिीकाहणता           
सांघटनात्मक कौशल्याांतील ननपुर्ता         
ताांनत्रक ञान आनर् कौशल्याांचा िापर         

उनचत न्यायननर्णयक्षमता     

निननर्धमतीक्षमता आनर् कल्पकता         
समसयाांचे प्रभािीपरे् निशे्लषर्         
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सिािलांबन         
सांिादक्षमता         
प्रभािी लेखनशैली         
व्यािसानयक अनभिृत्ती         
व्यािसानयक ितणनव्यिहार         
िक्तशीरपर्ा         
िळेेचा प्रभािी िापर           

  
 आांतरिानसता निद्यार्थ्याची सिांर्ीर् कामनर्री : सुधारर्ा / समाधानकारक / चाांर्ले / उत्कृष्ट 
(यापैकी नटक करा) 
 अनतनरक्त नटप्पण्या (असल्यास):   
  
  
उद्योर् पयणिके्षकाची सिाक्षरी ________________________  
  
  
मानिसांसाधन व्यिस्ापक 
_______________________________________  
  

  



शासन ननर्णय क्रमाांकः एनईपी- 2024/प्र.क्र.11 /निनश-3 
 

 

पनरनशष्ट 8 निद्यार्थ्याचा आांतरिानसता अनुभि : अनभप्राय 
 

(आांतरिानसता पूर्ण झाल्यानांतर निद्यार्थ्यांनी भराि)े 
 
निद्यार्थ्याचे नाि: ________________________________ 
नदनाांक:_________________________  
औद्योनर्क पयणिके्षक : ____________________________ 
शीषणक : __________________________  
पयणिके्षक ईमेल: ______________________ 
 आांतरिानसता : ______सितेन_____निनाितेन_______   
सांस्ा/सांघटना:_________________________________ 
आांतरिानसताचा 
पत्ता:_____________________________________ 
प्राध्यापक समन्ियक : ___________________________ 
निभार्: _____________________   
आांतरिानसता नदनाांक : ______ पासून ते ________ पयंत   
  
आपल्या आांतरिानसताच्या कामाचे ्ोिक्यात िर्णन द्या (आपर् ज्यासाठी जबाबदार आहात 
त्या कामाांची नाि ेि सिरूप):   
तुमचा आांतरिानसताचा अनुभि तुमच्या अभ्यासाच्या प्रमुख क्षते्राशी सांबांनधत होता का?   
• होय / बऱ्याच अांशी  
• होय / ्ोड्याफार प्रमार्ात  
• नाही / अनजबात नाही   
खालील निधानाांशी आपर् नकती प्रमार्ात सहमत ककिा असहमत आहात हे दशणिा.     

हा अनुभि असा आहे:  पूर्णपरे्  
सहमत 

सहमत मत नाही  नापसांत तीव्र 
नापसांती 

मला व्यिसाय क्षते्र शोधण्याची सांधी नदली             

मला सराि करण्यासाठी िर्ातील नसद्धाांताांचे 
उपयोजन करण्याची परिानर्ी नदली   

          

माझी ननर्णयक्षमता आनर् समसया 
सोिनिण्याची कौशल्ये निकनसत करण्यास 
मदत केली   

          

कायमसिरूपी नोकरीपूिी मला कायणनिश्वाशी 
सांबांनधत ञानप्राप्तीसाठी मदत झाली 

          

मला माझे लेखी आनर् मौनखक सांपे्रषर् 
कौशल्ये निकनसत होण्यासाठी मदत केली   
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नेतृत्ि कौशल्ये िापरण्याची सांधी नदली 
(इतराांिर प्रभाि पािरे्, इतराांसोबत 
कल्पना निकनसत कररे्, ननर्णय घेण्यास 
आनर् कृतीस उत्तेजन देरे्)   

          

कामाच्या सांबांधातील नैनतक पनरर्ामाांबिल 
माझी सांिदेनशीलता िाढनिली  

          

अनोख्या पनरग्स्तीत आत्मनिश्वासपूिणक 
िार्ण्याकनरता आत्मबळ नदले.  

          

मला माझे पारसपनरक कौशल्य सुधारण्याची 
सांधी नदली   

          

मला जबाबदारी हाताळायला आनर् िळेेचा 
सुयोनय िापर करायला मदत केली   

          

मला सितःचे निीन पैल ूशोधण्यात मदत केली 
जी मला पूिी मानहत नव्हती   

          

मला निी अनभरूची आनर् क्षमता निकनसत 
करण्यासाठी मदत केली   

          

मला माझ्या कायणक्षते्राची उनिष्टे सपष्ट 
करण्यास मदत केली   

          

मला भनिष्यात रोजर्ार नमळू शकेल  यासाठी 
आिश्यक सांपकण  साधने पुरनिली 

          

मला मानहती नमळनिण्यासाठी आनर् / ककिा 
ती िापरण्यासाठी सांस्ेत उपलब्ध नसलेली 
उपकररे् िापरण्याची परिानर्ी नदली    

          

  
• सांस्ेच्या आांतरिानसता कायणक्रमात प्राध्यापकाांनी निद्यार्थ्यांसाठी मार्णदशणक असरे् अपेनक्षत 

आहे.  
 तुमच्या नशक्षक समन्ियकाने असे काम केल ेअसे तुम्हाला िाटते का? का ककिा का 
नाही?     

• आपल्या नशकण्याच्या करारामध्ये ननधानरत केलेली प्रारांनभक ध्येय्य,े काये आनर् निीन 
कौशल्ये आपर् नकती चाांर्ल्या प्रकारे पूर्ण करू शकलात?  आपर् कोर्त्या प्रकारे निीन 
नदशा घेण्यास ककिा आपल्या कराराच्या पलीकिे निसतार करण्यास सक्षम आहात?  काही 
उनिष्टे पुरेशी आत्मसात का झाली नाहीत?   

• आपर् कोर्त्या क्षते्रात सिात जासत निकास आनर् सुधारर्ा केली?    
• आपल्या आांतरिानसता काळातील सिात महत्त्िपूर्ण कामनर्री ककिा समाधानाचा क्षर् 

कोर्ता होता?   
• आांतरिानसतामध्ये तुम्हाला काय आििले नाही?   
• तुमचा एकां दर अनुभि लक्षात घेता तुम्ही या आांतरिानसताच ेमूल्यमापन कस ेकराल?    

-समाधानकारक/ चाांर्ले/ उत्कृष्ट (एकाला र्ोल करा) 
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• आपला आांतरिानसताचा अनुभि कसा सुधारता आला असता याबिल सूचना द्या. (तुम्हाला 
अनतनरक्त जबाबदारी साांभाळता आली असती का? आपल्या आांतरिानसताबिल तुमच्या 
प्राध्यापकाांशी अनधक चचा कररे् आपल्याला आििल े असते का? बारकाईने देखरेखीची 
र्रज होती का? अनधक उजळर्ीची र्रज होती का?)  

  
  
   

<निद्यार्थ्याची सिाक्षरी>  
<नाि, उपग्स्ती क्रमाांक, नदनाांक>  
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<उच्च नशक्षर् सांस्ेच्या लेटरहेििर> 
  
१ निद्यार्थ्याचे नाि :  _______________ 

भ्रमर्ध्िनी (मोबाईल) क्र. ___________ 
२ उपग्स्ती क्र. ____________  
३ शाखा/सत्र_____________  
४ प्रनशक्षर् कालािधी _______________  
५ घरचा पत्ता (सांपकण  क्रमाांकासह) ___________ 
६ प्रनशक्षर् स्ळाचा पत्ता  ___________   
७ प्रनशक्षर् देर्ाऱ्या सांस्ेचा पत्ता ___________ 
८ प्रनशक्षर् प्रभारीचे नाि/पदनाम ________________ 
९ कामाचे सिरूप ________________ 
१०  मूल्यमापन नदनाांक ______________  
११ कृपया खालील बाबींच ेमूल्याांकन करा :  
  

अ.क्र.  तपशील श्रेर्ी 
१  सादरीकरर्ाची रु्र्ित्ता आनर् पनरर्ामकारकता    
२ ञानाची सखोलता आनर् प्रात्यनक्षक कौशल्ये    
३ नशकण्याच्या अनुभिाची निनिधता आनर् प्रासांनर्कता    
४ व्यािहानरक अनुप्रयोर् आनर् नशकिलेल्या सांकल्पनाांशी सांबांध    
५ आांतरिानसता अहिाल   
६ उपग्स्तीची नोंद, निद्या्ी लॉर्, पयणिके्षक मूल्यमापन    
    
समग्र श्रेर्ी : 
________________________________________
_______________________  
 
अनतनरक्त नटप्पण्या:   
 
   

मार्णदशणकाची सिाक्षरी  
*********** 
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1. Introduction 
All the Higher Educational Institutions (HEIs) are mandated to enable all the eligible students to 

take an active part in the Internship selection process. The Internship Cell constituted at the 

HEIs will extend all the possible support to the students. It will help in achieving the best-paid 

internship results in the given condition through the assistance and full cooperation of all the 

students, alumni, and recruiting organizations, making the HEI their most favored destination. 

The internship policy detailed hereunder will apply to academic session 2023-2024 onwards. 

 

1.1. Background 
The National Education Policy (NEP)1, 2020 suggests that students must actively engage with 

the practical side of their learning as part of a holistic education to further improve their 

employability. It states that students at all HEIs will be provided with opportunities for internships 

with local industry and businesses as well as research internships with faculty and researchers 

at their own or other HEIs/research institutions. 

 

University Grants Commission (UGC) released National Credit Framework (NCrF)2 in April 2023. 

It underscores the significance of experiential learning as part of the curricular structure through 

internships, on-the-job training, industrial projects, etc. The focus is further streamlined through 

the Guidelines for Internship/Research Internship released later in October 2023.  

 

In line with the NEP and tracing the provisions of NcrF, Government of Maharashtra has 

subsequently released two Government Resolutions (GRs)3 to reinforce NEP implementation 

and credit revision across Maharashtra HEIs. These GRs lay out detailed guidelines for 

curriculum interventions for Four Year UG Engineering and other UG AICTE courses, B.A./ 

B.Sc./ B.Com. (and all Non-AICTE UG courses), and M.A./ M.Sc./ M.Com. (and all PG courses).  

 

To foster holistic education, which encompasses hands-on experience, the focus of Government 

now turns towards strengthening the internship ecosystem through a formalized Internship 

Policy. This strategic move comes as a response to the NEP's call for students to engage with 

practical learning through internships and apprenticeships, a practice proven to enhance 

employability and refine skill sets. 

 
1 NEP, 2020 (https://www.education.gov.in/sites/upload_files/mhrd/files/NEP_Final_English_0.pdf) 
2 National Credit Framework, UGC (https://www.ugc.gov.in/pdfnews/9028476_Report-of-National-Credit-Framework.pdf) 
3 NEP GR dated – 1. 20 April 2023, and 2. 4 July 2023 

https://www.education.gov.in/sites/upload_files/mhrd/files/NEP_Final_English_0.pdf
https://www.ugc.gov.in/pdfnews/9028476_Report-of-National-Credit-Framework.pdf
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1.2. Objective and Vision 
Internships serve as pivotal educational and career development opportunities, offering hands-

on experience in specific fields or disciplines. They are structured, short-term, supervised 

Internships often centered around particular tasks or projects with predefined timeframes. An 

internship may be compensated, partially compensated, or unpaid; however, it must be 

meaningful and beneficial to both the intern and the hosting organization. 

Following are the objectives of the Internships envisaged for the students enrolled in State HEIs: 

• Exposing students to industrial environments that cannot be replicated in a classroom. 

• Providing opportunities to acquire and refine analytical and managerial skills crucial for a 

professional career. 

• Offering hands-on experience in teamwork, thereby enhancing professional skills like 

communication, work ethics, conflict resolution, etc., with a lasting impact on lifelong 

learning and professional development. 

• Establishing links between students and potential future job or research opportunities. 

 

1.3. Types of Internships 
Internships are an integral part of the academic curricula. Satisfactory completion of an 

internship is a mandatory requirement for the degree to be awarded by the HEI. Furthermore, 

considering the curriculum structure approved by the HEI, multiple modes of internships are 

possible and are assigned academic credits within the curricula. The general idea is to enable 

students to undertake immersive assignments within the organizations for a limited period.  

 

The following is a brief overview of credit requirements in line with GoM GRs, UGC, and AICTE4: 

• 12 credits of Internship activities may be accounted for UG Engineering (AICTE) courses. 

• 12-14 credits of Internship activities may be accounted for B.A., B.Sc., B.Com. and all 

Non-AICTE professional UG degree courses.  

• 10-12 credits of Internship activities may be accounted for M.A., M.Sc., M.Com. and all 

professional PG degree courses.  

 

It must be noted that 1 credit is equivalent to minimum 30 hours of work. An intern is expected 

to spend 30 hours per week on Internship and related activities. Furthermore, Internships may 

be done through offline / online mode. 

 
4 AICTE Internship Policy, 2017 (https://aicte-india.org/sites/default/files/AICTE%20Internship%20Policy.pdf) 

https://aicte-india.org/sites/default/files/AICTE%20Internship%20Policy.pdf
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However, indicative requirement regarding Internship duration and credits for Four Year UG 

Engineering and other UG AICTE courses is as follows: 

Internship Schedule Duration Activities Credits 

Semester 
Integrated 
Internship 

6th / 8th 
Semester 

full-time across 
semester with 
other courses 

on online mode 

Project work, Seminar, 
Industrial Training (excluding 

credits for Advanced 
Courses). This can be 

Industrial/Govt./ NGO/MSME/ 
Rural Internship/ Innovation / 
Entrepreneurship / academic 

/ industry research project 

12 

 

For B.A., B.Sc., B.Com. and all Non-AICTE professional UG degree courses, the indicative 

requirement regarding Internship duration and credits is as follows: 

Internship Schedule Duration Activities Credits 

Summers 
After 4th or 6th 

Semester 
4-8 weeks 

Industrial/Govt./ NGO/MSME/ 
Rural Internship/ Innovation / 

Entrepreneurship 
8  

Winters 
After 3rd/ 5th 
Semester 

2-4 weeks 
Inter/ Intra Institutional 

Activities, Research Project, 
Community Engagement 

2-4 

Semester 
Integrated 

6th / 8th 
Semester 

can be part-
time- duration 
can be as per 

HEI’s discretion 

Project work, Seminar 
(excluding credits for 
Advanced Courses) 

2-4 

* Internship/Apprenticeship: 8 Credits + Field Projects/Community Engagement: 4-6 Credits  

For M.A., M.Sc., M.Com. and all professional PG degree courses, the indicative requirement 

regarding Internship duration and credits is as follows: 

Internship Schedule Duration Activities Credits 

Summers 
After 2nd 

Semester 
4-6 weeks 

Industrial/Govt./ NGO/MSME/ 
Rural Internship/ Innovation / 

Entrepreneurship 
4 

Semester 
Integrated 

3rd & 4th 
Semester 

can be part-
time- duration 
can be as per 

HEI’s discretion 

Project work, Seminar, 
Industrial Training (excluding 

credits for Advanced 
Courses). This can be 

Industrial/Govt./ NGO/MSME/ 
Rural Internship/ Innovation / 
Entrepreneurship / academic 

/ industry research project 

10-12 

 
During the internship registration, the students are to notify their preference on whether they are 

seeking academic or industrial internships.  
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2. Internship Cell 
2.1. Governance Structure 
For every HEI, the Internship Cell shall be led by Internship Governing Council comprising of 

Vice Chancellor/Dean/Principal, Nodal Officer/TPO, and Assistant Coordinator(s). The Cell will 

further have Department-level Faculty Coordinators. Additionally, Student Coordinators shall be 

appointed from each Department by the nominated Faculty for efficient outreach to students. 

The following chart illustrates the Governance structure envisaged for the Cell: 

 
 
It must be noted that: 

• The Nodal Officer/TPO and Assistant Coordinators shall be appointed by the Vice 

Chancellor/Dean/Principal. 

• Each HEI Campus will have an Assistant Coordinator reporting to Nodal Officer. 

• The Nodal Officer shall report the progress and details of internships in each academic 

year to Vice Chancellor/Dean/Principal. 

 

2.2. Duties and Responsibilities  
The Internship Cell shall be responsible for the proper functioning of the Internship processes at 

the HEI. The overall role of the Cell is of a facilitator and counselor for Internship related 

activities. The brief activities of the Cell would include: 

• The Cell shall work to identify projects linked to the local industry needs and create a pool 

available.  

• The Cell is responsible to conceptualize a digital portal where they can register experts, 

industries, organizations, mentors, faculty members which are visible to students.  
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• Internship Cell shall maintain a uniform record-keeping mechanism. It shall also ensure 

that the evaluation rubrics are implemented as per the mandate of NEP, 2020, GRs 

released by Government of Maharashtra, and National Credit Framework by UGC. 

• The cell shall streamline internship selection process including, but not limited to Resume 

Screening, PPTs, Tests, GDs, Interviews, etc. 

• The Cell shall map students to student coordinators from the department. They are first 

point of contact in the Cell and would help throughout the process – answering all queries 

and managing the whole process. 

• The Student Coordinators in consultation with the department/school-level faculty shall 

carry out the task of resume verification at the start of the academic session. 

• Internship Cell shall make a sincere effort every year to bring in new companies in 

upcoming sectors to ensure better and more diverse opportunities for students., the Cell 

shall make their best efforts in reaching out to the organizations preferred by students.  

• The Cell shall work towards connecting with the organization and signing MOUs with 

them on the behalf of HEI to establish long-term collaboration for providing internship. 

• The Cell shall organize preparatory events throughout the year. Information regarding the 

sessions will be provided to the students via mail and other mediums. The Cell shall 

collate and share reference books, sample questions, mock test papers among students. 

• The Cell shall facilitate the onboarding of students for Internships, through online or offline 

medium, in line with Organization’s requirements. 

• The Cell shall ensure protection of students in case of any offenses by the organizations. 

The Nodal Officer/TPO shall be the final arbiter on such matters. 

 

Additional functions of the Internship Cell include arranging experts for student’s personality 

development, improve communication skills, vocabulary, prepare students for resume 

preparation & email writing, group discussion, interview skills, aptitude training & practice tests, 

technical report writing, presentation skills, foreign languages proficiency etc. 

 

The department-level Faculty Coordinators and student coordinators shall act as facilitators 

between HEI, recruiters and students. The team will be responsible for managing databases, 

facilitating and overseeing outreach, addressing Internship-related Q&As, understanding and 

reporting student preferences, and resolving queries with respect to the internships. 

 



 

Draft Internship Policy | 6 
 

Additionally, a Mentor shall be identified by the Internship Cell or by each students through their 

network. The role of a Mentor shall be to provide professional/research guidance to the student 

during the internship. They shall also facilitate networking with other subject matter 

experts/professionals, which will enhance the internship experience and learning of the students. 

 

The department-level Faculty Coordinator and Mentors will be nominated at the start of the 

academic year for each department. Student Coordinators will be elected by the students 

through the process laid down by the Nodal Officer/TPO. These Student Coordinators, upon 

satisfactory performance and contribution, shall be promoted to being Student Placement 

Coordinators in their later years of study.   

 

2.3. Organization Outreach 
The Cell, through the powers vested by Nodal Officer/TPO, shall reach out to the prospective 

companies in a formal and professional manner. The primary outreach shall be inclusive of 

following processes: 

• Development of Internship Brochure – soft copy as well as hard copy.  

• Preparing list of potential recruiters and past recruiters 

• Preferences mentioned by students in their Internship Undertaking 

 

On these lines, the HEI is mandated to create Industry / academic linkages with organizations 

and institutions for establishing long-term partnership in recruiting interns. These linkages are to 

be made accessible on the University portal. The HEI shall further enable these potential 

recruiters to register on public platforms like AICTE for better visibility of opportunities across 

Maharashtra. 

 

2.4. Data Management 
The Cell shall maintain a uniform database for Internships at department-level and HEI level. 

The Cell shall have a restricted access to the database. It shall have detailed profiles of students, 

their contact details, prior education & experience, academic credentials, location / sectoral 

preferences, and internship status (companies shortlisted, awaiting response, internship offer, 

etc.). This database shall have a common skeletal framework and it shall be archived every 

academic year. Additionally, the data pertaining to Organization profiles shall be revised and 

updated with organization POCs and their coordinates.  
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3. Internship Guidelines for Students 
3.1. Eligibility and Timeline 
All the bonafide students enrolled in the HEI are eligible for internships, provided they have two 

or fewer backlogs at the start of the odd semester of the academic year. The HEI shall, at the 

start of each academic year, specify the timelines pertaining to undertakings, resume submission 

deadlines, resume proof-checking and verification, organizing outreach, and selection process. 

 

3.2. Internship Application 

• The Internship Cell shall proactively inform the students when internship opportunities 

are floated along with the nature of internship, compensation structure, work 

mode/location, etc.  

• Interested students shall give their names to the department coordinators, who shall pass 

them on to the Assistant Coordinator with their resume. 

• Once the resumes are submitted to the organizations, the selection process shall start. 

The Cell will assist companies in scheduling pre-placement talks, tests, GDs, Interviews.  

• Students are to strictly adhere to the schedule such events.  

 

3.3. Code of Conduct 
• Each student is eligible to accept at most one Internship offer through the process. They 

would be deregistered from the process after receiving the offer.  

• Any off-campus opportunities given to the students must be reported to the HEI for 

subsequent procedures of relieving to take place in time. 

• Students are required to dress in formal clothing and footwear with a presentable persona 

throughout the selection process. Casual clothing will not be allowed during any part of 

the whole process. 

• If any student has any grievances with respect to termination and/or any penal action 

ordered by concerned HOD, then such student can submit his appeal in writing to the 

Nodal Officer/TPO, who shall be the final arbitrator on such matters. 

• After performing exceedingly well in the Internship, the student may be provided with a 

Pre-placement Offer (PPO). It needs to be accepted/rejected by the student within the 

deadline as set forth by the organization. A student who accepts the PPO will be 

considered “placed” and de-registered from the Placement process. If a student rejects a 

PPO, they can appear for further placements with the cell without any restrictions. 
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3.4. Internship Evaluation  
After completion of Internship, students are to prepare a comprehensive report highlighting their 

learnings and takeaways during the internship period. The report shall be signed by the 

Internship Supervisor, Nodal Officer/TPO and Faculty Mentor. 

 

The students are mandated to give a seminar based on the internship undertaken before an 

expert committee constituted by the concerned department, as per Performa for Evaluation of 

Internship (Appendix IX).  

 

The internship shall be evaluated on the basis of performance, as reflected in the student log 

(Appendix V), Attendance record (Appendix VI), supervisor evaluation form (Appendix VII).  

 

The assessment of internship will be based on the following criteria:  

• Quality and effectiveness of presentation 

• Depth of knowledge and demonstrated skills 

• Variety and relevance of learning experience 

• Practical applications and relationships with concepts taught in the course 

• Internship Report 

 

Seminar presentation will enable sharing knowledge & experience amongst students & teachers 

and build communication skills and confidence in students. The weightage given to the 

Internship evaluation shall be as per the discretion of the concerned HODs and Nodal 

Officer/TPO. The credits will be allocated on the basis of overall grade (above Pass) received 

by the students during the assessment. 
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4. Appendix 
4.1. Appendix I: Internship Undertaking 
 

 

  

1.  Student Name:       

2.  Current Address       

3.  Residence Address      

4.  Email id        

5.  Mobile Nos.      

 6.  Aadhar    

7.  PAN    

8.  Overall GPA    

 

 

9.  Mode of Internship    

 

 

10.  Internship Preferences    

  Location   Core Area    Organization / Institute  
Preference-1        

Preference-2        

Preference-3         

      

I confirm that I agree with the terms, conditions, and requirements of the Internship 

Policy 

Student Signature:  

Date__________   

I confirm that the student has attended the internship orientation and has met all 

paperwork and process requirements to participate in the internship program, and 

has received approval from his/her mentor.    

 

Sign of Department Faculty Coordinator 

Date  
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4.2. Appendix II: Draft Resume Template 
 

Name 
Contact Number and Email ID: 
 
Education 

 
HEI Name          Year 
Degree / Specialization: 
CGPA: 
 
HEI Name: <bachelor’s degree>       Year 
Degree / Specialization: 
CGPA: 
 
Internship / Work Experience 

 
Organization            Year 
Project: 
Brief: 
 
Academic Experience 

 
Semester            Year 
Project: 
Brief: 
 

• Emphasize accomplishments that are relevant to the field 

• Be specific—omit unnecessary words and sentences 

• Start your sentence with an action verb, not a passive one Use past-tense verbs to 
show what you have accomplished Quantify results as much as possible 

• Use key words that will catch a recruiter’s eye 
 
Other Achievements and Personal Interests 

 

• List other achievements also in reverse chronological order 

• Leadership positions held outside of your formal work environment 

• Personal interests and accomplishments that will distinguish you from other 
applicants 

• Volunteer service/Social Work 
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4.3. Appendix III: Organization Outreach Letter 
<HEI Letter Head> 

To,    

The (Manager, HR) .......................................   

.......................................   

 

Subject: Request for_____ weeks internship of Students pursuing < >  

 

Dear Sir,    

 

The HEI established in <year>, <HEI>, Maharashtra reflects the vision of leading industrialists 

and educationalists. Institute is accredited with ‘< >’ grade by NAAC in March 2015. The HEI 

has been recognized about it’s over all academic excellence and infrastructure.  

 

In view of the above, I request your good self to allow our following (no. of students) students 

for practical raining in your esteemed organization. Kindly accord your permission and give at 

least one-week time for students to join training after confirmation.   

S.No. Name Roll no. Year Department 

     

     

 

The resumes of these students are attached with this letter. If vacancies exist, kindly do plan for 

Interviews for the students in above branches.   

 

A line of confirmation will be highly appreciated.    

 

Yours sincerely,   

 

 

Nodal Officer/TPO  

<HEI Name and Date>  
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4.4. Appendix IV: Relieving Letter of Student 
<HEI Letter Head> 

 

To,    

The General Manager (HR) .......................................   

.......................................   

 

Subject: Relieving letter of student  

 

Dear Sir,    

Kindly refer your letter/e-mail dated................ on the above cited subject. As permitted by your 

good self the following students will undergo Industrial Internship in your esteemed organization 

under your sole guidance and direction 

S.No. Name Roll no. Year Department 

     

     

 

This training being an essential part of the curriculum, the following guidelines have been 

prescribed in the curriculum for the training. You are therefore, requested to please issue 

following guidelines to the concerned student mentor.  

• Internship schedule may be prepared and a copy of the same may be sent to us.  

• Each student is required to prepare Internship diary and report.  

• Kindly check the Internship diary of the student daily.  

• Issue instruction regarding working hours during training and maintenance of the 

attendance record 

 

You are requested to evaluate the student’s performance on the basis of grading i.e. Excellent, 

Very Good, Satisfactory and Non-Satisfactory on the below mentioned factors: 

• Attendance and general behavior  

• Relation with workers and supervisors  

• Initiative and efforts in learning  

• Knowledge and skills improvement  

• Contribution to the organization 
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The performance report may please be forwarded to the undersigned on completion of training 

in sealed envelope. 

Your efforts in this regard will positively enhance knowledge and practical skills of the students, 

your cooperation will be highly appreciated, and we shall feel obliged.  

 

The students will abide by the rules and regulation of the organization and will maintain a proper 

discipline with keen interest during their internship. The students will report to you on 

dated.................... along with a copy of this letter.  

 

Yours sincerely,   

 

 

Nodal Officer/TPO  

<HEI Name and Date> 
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4.5. Appendix V: Student Diary (Log) Recording Format 
 

Week Task Assigned 
Activities 

Performed 
Key Learnings 

Additional 

Remarks 

     

     

     

     

     

     

     

     

     

     

     

     

 

 

 

Signature of Industry Supervisor 
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4.6. Appendix VI: Attendance Sheet 
<Organization Letter Head> 

 

Name & Address of Organization  

___________________________________________  

___________________________________________  

___________________________________________ 

 

Name of the Student  

Roll Number  

Name of Course   

Date of Commencement of Training  

Date of Completion of Training  

 

Month and Year: 

Week Monday Tuesday Wednesday Thursday Friday Saturday 

1       

2       

3       

4       

5       

6       

7       

8       

9       

10       

11       

12       

• Attendance Sheet should remain affixed in Daily Training Diary. Do not remove or tear it off. 

• Holidays should be marked in Red Ink in attendance column. Absent should be marked as ‘A’ 

in Red Ink.  

 

Name and Signature with date of Internship Supervisor________________________________ 
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4.7. Appendix VII: Supervisor Evaluation of Intern 
 

<Organization Letter Head> 

 

Student Name: ________________________________________ Date: __________________   

Work Supervisor: _______________________________________Title: __________________   

Organization: ________________________________________________________________   

Internship Address: ___________________________________________________________   

Dates of Internship: From ________________________________ To ____________________  

 

Please evaluate intern by indicating the frequency with which you observed the following 

behaviors:   

Parameters Needs 

Improvement 

Satisfactory Good Excellent 

Behaviors      

Performs in a dependable 

manner  

    

Cooperates with co-workers 

and supervisors  

    

Shows interest in work      

Learns quickly      

Shows initiative      

Produces high quality work      

Accepts responsibility      

Accepts criticism      

Demonstrates organizational 

skills  

    

Uses technical knowledge and 

expertise  

    

Shows good judgment      

Demonstrates 

creativity/originality  

    

Analyzes problems effectively      
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Is self-reliant      

Communicates well      

Writes effectively      

Has a professional attitude      

Gives a professional 

appearance  

    

Is punctual      

Uses time effectively      

 

 

 

Overall performance of student intern (circle one):   

 

(Needs improvement / Satisfactory / Good / Excellent)  

 

 

 

Additional comments, if any:  

 

 

Signature of Industry supervisor________________________ 

 

 

HR Manager _______________________________________ 
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4.8. Appendix VIII: Student Feedback of Internship 
(To be filled by Students after Internship completion) 

Student Name: ________________________________ Date:__________________________ 

Industrial Supervisor: ____________________________Title: __________________________ 

Supervisor Email: ______________________ Internship is: ______Paid_____Unpaid_______  

Organization:________________________________________________________________  

Internship Address:____________________________________________________________  

Faculty Coordinator: ___________________________Department: _____________________  

Dates of Internship: From ________________________ To ____________________________  

 

Give a brief description of your internship work (title and tasks for which you were responsible):  

Was your internship experience related to your major area of study?  

• Yes, to a large degree 

• Yes, to a slight degree 

• No, not related at all  

Indicate the degree to which you agree or disagree with the following statements.    

This experience has: Strongly 

Agree 

Agree No 

opinion 

Disagree Strongly 

Disagree 

Given me the opportunity to 

explore a career field  

     

Allowed me to apply 

classroom theory to  practice  

     

Helped me develop my 

decision-making   

and problem-solving skills  

     

Expanded my knowledge 

about the work   

world prior to permanent 

employment  

     

Helped me develop my written 

and oral communication skills  

     

Provided a chance to use 

leadership skills (influence 

others, develop ideas   

with others, stimulate 

decision-making and action)  
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Expanded my sensitivity to the 

ethical implications of the work 

involved 

     

Made it possible for me to be 

more confident in new 

situations  

     

Given me a chance to improve 

my interpersonal skills  

     

Helped me learn to handle 

responsibility and use my time 

wisely  

     

Helped me discover new 

aspects of myself that I didn’t 

know existed before  

     

Helped me develop new 

interests and abilities  

     

Helped me clarify my career 

goals  

     

Provided me with contacts 

which may lead to future 

employment  

     

Allowed me to acquire 

information and/ or use 

equipment not available at my   

Institute  

     

 

• In the Institute internship program, faculty members are expected to be mentors for students. 

Do you feel that your faculty coordinator served such a function? Why or why not?    

 

 

• How well were you able to accomplish the initial goals, tasks and new skills that were set 

down in your learning contract?  In what ways were you able to take a new direction or 

expand beyond your contract?  Why were some goals not accomplished adequately?  
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• In what areas did you most develop and improve?  

 

 

 

• What has been the most significant accomplishment or satisfying moment of your internship?  

 

 

 

• What did you dislike about the internship?  

 

 

 

• Considering your overall experience, how would you rate this internship? (Circle one).  

-Satisfactory/ Good/ Excellent 

 

• Give suggestions as to how your internship experience could have been improved. (Could 

you have handled added responsibility? Would you have liked more discussions with your 

professor concerning your internship? Was closer supervision needed? Was more of an 

orientation required?) 

 

 

 

 

<Signature of Student> 

<Name, Roll number, Date> 
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4.9. Appendix IX: Performa for Evaluation of Internship by Institute 
<HEI Letter Head> 

 

1. Name of Student ___________________________________________________________ 

2. Mob. No._________________________________________________________________  

3. Roll No. __________________________________________________________________ 

4. Branch/Semester__________________________________________________________ 

5. Period of Training__________________________________________________________ 

6. Home Address with contact No._______________________________________________  

7. Address of Training Site: ____________________________________________________  

8. Address of Training Providing Agency:__________________________________________  

9. Name/Designation of Training In- charge ________________________________________  

10. Type of Work______________________________________________________________  

11. Date of Evaluation _________________________________________________________ 

12. Please rate the following: 

 

S.no. Particular Grade 

1 Quality and effectiveness of presentation  

2 Depth of knowledge and demonstrated skills  

3 Variety and relevance of learning experience  

4 Practical applications and relationships with concepts taught  

5 Internship Report  

6 Attendance record, student log, supervisor evaluation  

 

 

 

Overall grade: _______________________________________________________________ 

 

Additional Remarks:  

 

 

Signature of Faculty Mentor 
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4.10. Appendix X: Student Resources: Internship Programs and Platforms  

Government Internship Programs 

• AICTE Internship: https://internship.aicte-india.org/ 

• NITI Ayog Internship: https://www.niti.gov.in/internship 

• TULP Internship Program: 

https://smartcities.gov.in/The_Urban_Learning_Internship_Program 

• Digital India Internship: 

https://www.meity.gov.in/writereaddata/files/Digital%20Internship%20Scheme%202023

%20%281%29.pdf 

• Directorate General of Foreign Trade Internship program: 

https://www.dgft.gov.in/CP/?opt=intership-scheme 

• National Commission for Scheduled Tribes Internship: 

https://ncst.nic.in/sites/default/files/2021/Internship/3677 

• Corporate Affairs Ministry Internship program: 

https://www.mca.gov.in/bin/dms/getdocument?mds=aC%252B%252F82boz%252FD%2

52FdHcFkAAJ0A%253D%253D&type=open 

• Finance Ministry Internship program: https://dpe.gov.in/schemes/scheme-internship 

• Women and Child Development Ministry Internship program: 

https://wcd.nic.in/sites/default/files/Internship%20Guideline.._0.pdf 

• Ministry of Culture Internship programs: https://nationalmuseumindia.gov.in/en/national-

museum-internship-programme 

 

Online Platforms for Internships: 

• Internshala: https://internshala.com/ 

• LetsIntern: https://letsintern.in/ 

• Twenty19: http://twenty19.com.testednet.com/ 

• HelloIntern: https://hellointern.co/ 

• Freshersworld: https://www.freshersworld.com/ 

• Youth4work: https://www.youth4work.com/ 

• Freshersnow: https://www.freshersnow.com/internships-in-delhi/ 

• Zuno by Foundit: https://www.foundit.in/zuno/ 

• LinkedIn: https://www.linkedin.com/jobs/internship-

jobs/?currentJobId=3647611763&originalSubdomain=in 

• Well Found (earlier, AngelList Talent): https://wellfound.com/location/india 

• Indeed: https://in.indeed.com/jobs?q=internships&l=&vjk=fd2d4f96a2564717 

• Naukri.com: https://www.naukri.com/internship-jobs 

• TimesJobs: https://www.timesjobs.com/jobs-by-roles/intern-jobs 

• NGO Box: https://ngobox.org/job_listing.php 

• CSR Box: https://csrbox.org/  

 

https://internship.aicte-india.org/
https://www.niti.gov.in/internship
https://smartcities.gov.in/The_Urban_Learning_Internship_Program
https://www.meity.gov.in/writereaddata/files/Digital%20Internship%20Scheme%202023%20%281%29.pdf
https://www.meity.gov.in/writereaddata/files/Digital%20Internship%20Scheme%202023%20%281%29.pdf
https://www.dgft.gov.in/CP/?opt=intership-scheme
https://ncst.nic.in/sites/default/files/2021/Internship/3677
https://www.mca.gov.in/bin/dms/getdocument?mds=aC%252B%252F82boz%252FD%252FdHcFkAAJ0A%253D%253D&type=open
https://www.mca.gov.in/bin/dms/getdocument?mds=aC%252B%252F82boz%252FD%252FdHcFkAAJ0A%253D%253D&type=open
https://dpe.gov.in/schemes/scheme-internship
https://wcd.nic.in/sites/default/files/Internship%20Guideline.._0.pdf
https://nationalmuseumindia.gov.in/en/national-museum-internship-programme
https://nationalmuseumindia.gov.in/en/national-museum-internship-programme
https://internshala.com/
https://letsintern.in/
http://twenty19.com.testednet.com/
https://hellointern.co/
https://www.freshersworld.com/
https://www.youth4work.com/
https://www.freshersnow.com/internships-in-delhi/
https://www.foundit.in/zuno/
https://www.linkedin.com/jobs/internship-jobs/?currentJobId=3647611763&originalSubdomain=in
https://www.linkedin.com/jobs/internship-jobs/?currentJobId=3647611763&originalSubdomain=in
https://wellfound.com/location/india
https://in.indeed.com/jobs?q=internships&l=&vjk=fd2d4f96a2564717
https://www.naukri.com/internship-jobs
https://www.timesjobs.com/jobs-by-roles/intern-jobs
https://ngobox.org/job_listing.php
https://csrbox.org/


 

Draft Internship Policy | 23 
 

5. Annexure- Frequently Asked Questions for Students 
 

i. What is an internship?  

An internship is a structured, short-term work experience usually offered by organizations 

and academic / research institutions to students to gain practical exposure in a 

professional setting. Key benefits of an internship include: 

• Practical application of classroom learning in real-world scenarios. 

• Professional-skill development including communication, teamwork, etc. 

• Exposure to industry-specific processes and environments. 

• Opportunities for networking and potential future job prospects 

 

ii. How many hours do I need to complete to get the credits for my internship? 

The number of hours required varies based on the credit allocation for different programs. 

It is generally equivalent to 30 hours of work per credit. Technical programs typically 

require 12 credits, while other undergraduate programs require 12-14 credits. On the 

other hand, postgraduate programs require 10-12 credits. 

 

iii. When can I apply for Internship?  

The application timelines and duration are specified at the beginning of each academic 

year. Students can apply as per the specified timelines. The Internship Cell shall facilitate 

the application process and provide support with preparation. 

 

iv. What are the domains I can do my internship in?  

Internship domains are diverse, encompassing both core and non-core areas. Core 

domains are related directly to the student's field of study. On the other hand, non-core 

domains offer opportunities for cross-disciplinary learning and skill development. The 

internships can be of the following nature (but not limited to): 

• Internships with Industrial organizations, both Industrial and Government 

• NGO, MSME, Rural Internship 

• Innovation and Entrepreneurship activities 

• Inter/ Intra Institutional Activities 

• Academic / industry research project 

• Project work, Seminar (excluding credits for Advanced Courses) 
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v. How can I apply for Internship?  

Students can apply through multiple channels. They can leverage existing internship 

platforms and programs, as given in Appendix of this Policy. Apart from these portals, 

students are encouraged to network through alumni, faculty mentors, and industry 

experts to find the organizations that suit their interests. They are also encouraged to 

engage in networking events, career fairs, and workshops organized by the HEI. 

 

vi. What is the monetary compensation for my internship? 

Compensation structures vary across internships and organizations. Some internships 

offer monetary compensation, while others may be partially compensated or unpaid. The 

focus remains on the quality and relevance of the internship experience. 

 

vii. What should I write in my resume? Is cover letter Cover letter also necessary? 

Resumes should highlight academic achievements, skills, previous experiences, and 

extracurricular activities relevant to the internship. A cover letter is recommended, 

showcasing the student's interest, qualifications, and suitability for the internship role. 

Students are required to follow a standard format for their Resume, as given in the 

Appendix of the Internship Policy. 

 

viii. Can my internship lead to full time employment? 

Internships often act as a gateway to potential future job opportunities within the hosting 

organization. However, full-time employment depends on various factors, including 

performance during the internship and organizational requirements. Students are 

required to report to the Internship Cell of any PPO made by the respected organization. 

 

ix. How will my internship performance be assessed? Will the assessment affect my 

credits? 

Internship shall be evaluated on the basis of quality and effectiveness of presentation, 

depth of knowledge and demonstrated skills, variety and relevance of learning 

experience, practical applications and relationships with concepts taught in the course, 

and Internship Report. Attendance record, student log, supervisor evaluation shall also 

be analyzed towards evaluation of the Internship. The credits will be allocated on the 

basis of overall grade (above Pass) received by the students during the assessment. 
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x. Can I work from home for the internship? 

Depending on the nature of the internship and the organization's policies, remote work 

options might be available. However, compliance with the organization's requirements 

and maintaining communication with HEI is crucial. 

 

xi. What if I find an internship, unaided by the University, i.e, through my own efforts? 

Students are free to find their own internship opportunities. They must inform the Nodal 

Officer/TPO and ensure compliance with internship guidelines. 

 

xii. Whom can I contact for any clarifications / questions on internships and related 

processes? 

For any queries or clarifications regarding internships and related processes, students 

can reach out to the designated Nodal Officer/TPO or the Faculty Coordinators at the 

Departmental level. If any student has any grievance with respect to termination and/or 

any penal action ordered by concerned HOD, then such a student can submit his appeal 

in writing to the Nodal Officer/TPO, who shall be the final arbiter on such matters. 
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